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We are committed to closing any attainment gap between students from different backgrounds and 

where the degree of affluence limits a student’s ability to engage and participate the 16-19 Bursary 

is available. 

1. Eligibility
Students must be aged between 16 and 19 years old on 31 August before the academic year in 

question, and be taking a full time further education course to immediately qualify for the Bursary. 

To be eligible for consideration, students must reapply for the Bursary each year they are a student 

in the Sixth Form.  

Further eligibility criteria depend on the type of Bursary applied for: 

Either 

Vulnerable Student Bursary 

A yearly bursary of up to £1,200, paid in three instalments of £400 by BACs at the start of each term, 

is available to students in one of the following four defined vulnerable groups:  

• in care

• care leavers

• in receipt of Income Support, or Universal Credit in place of Income Support, in their own right

• in receipt of Employment and Support Allowance or Universal Credit and Disability Living or
Personal Independence Payments in their own right

Students in receipt of a Vulnerable Student Bursary may also apply for a Discretionary Bursary 

And/Or 

Discretionary Bursary 

A discretionary bursary is available for students facing genuine financial barriers to participating in 

education either in The King’s Academy Sixth Form or as part of the transition to education after 

completing our Sixth Form. Discretionary bursaries exist to help students pay for the costs incurred to 

remain in full time school education (see claim guidelines for what may be funded through bursary 

funds).  

Discretionary bursaries are available for students whose household income is less £30,000 per annum 

before tax (this includes any tax credits, benefits, disability living allowances, etc.). The annual bursary 

allocations are determined on a needs basis from the income information submitted. 

The discretionary bursary payments are operated on a ‘claim-and-reimbursement’ basis. Claims can 

be made throughout the academic year, at which time students can submit receipts for their 

purchases. Upon approval of these receipts the students receive a reimbursement via BACs to their 

bank account.  



3 

Bursary funds may also be available in other exceptional circumstances where funds allow, e.g., to 

support other low income learners or learners whose families are just about managing with necessary 

school visits (where a higher level of household income may be set to receive funds) or the cost of a 

Sixth Form business suit, or to fund ‘in kind’ support rather than cash support for a wider range of 

learners.  

If a student needs to make a purchase before their bursary has been approved or does not have the 

money on hand to buy something on a ‘claim-and-reimbursement’ basis, they should see the assisting 

Head of Sixth Form as we may be able to provide funds for the purchase and then adjudicate the 

student’s eligibility afterwards, particularly in cases where a student would be put off of pursuing their 

education because the outcome of a bursary request or application is not known. 

It is important to note that students must have their own bank account in order to receive bursary 

monies.  

2. Assessment
All applications are assessed after the closing date, Friday 13th September has passed. The level of 

demand, along with all information supplied for each application, is taken into account.  Decisions 

are made based on the eligibility criteria set out in Section 1 of this document, with the student 

being notified of the decision in writing.  

Students in receipt of the 16-19 Bursary must notify the Sixth Form if their circumstances change in 

any way during the academic year.   Similarly, if during the year a student’s circumstances change to 

make them eligible for a bursary, they may make an application and this will be considered on a pro 

rata basis. 

3. Conditions
Payment of the bursary is subject to the following conditions: 

Attendance 

Attendance for those in receipt of bursaries must not fall below 93%, unless exceptional 

circumstances prevail and have been accepted, in writing, by the Head of Sixth Form. A leave of 

absence for a holiday within the calendared school term is not permitted.  

Behaviour  

Students in receipt of the bursary are expected to abide by The King’s Academy Sixth Form’s 

behaviour policy. It is important to note that continued receipt of the bursary award is conditional 

upon a student meeting the terms of the signed Learning Agreement. Payment will not be made if a 

student is excluded for any reason. 
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4. Appeals
Students who appeal against a decision regarding the bursary should detail why they disagree with 

the decision with specific reference to the circumstances that determined the original decision.     

All appeals will be considered and discussed in full. A response will be made in writing to the student. 

5. Review
The 16-19 Bursary policy will be reviewed on an annual basis, taking into account the statutory 

guidance from the Department for Education (DfE) and the Education Funding Agency (EFA).  

6. Further Information
Please direct any queries regarding the 16-19 Bursary to the Head, or Assistant Head of Sixth Form. 

7. Application Form (see next page)
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The King’s Academy 

16-19 Bursary Application Form 2020-21

Before completing the application form overleaf, please read this guidance. 

Students must be aged between 16 and 19 years old on 31st August before the academic year in 

question, and be taking a full time further education course to qualify for the Bursary. Students must 

reapply for the Bursary each year they are a student in the Sixth Form.  

Further eligibility criteria depend on the type of Bursary applied for: 

Vulnerable Student Bursary 

A yearly bursary of up to £1,200, paid in three instalments of £400 by BACs at the start of each term, 

is available to students in one of the following four defined vulnerable groups:  

• in care

• care leavers

• in receipt of Income Support, or Universal Credit in place of Income Support, in their own right

• in receipt of Employment and Support Allowance or Universal Credit and Disability Living or
Personal Independence Payments in their own right

Students in receipt of a Vulnerable Student Bursary may also apply for a Discretionary Bursary 

Discretionary Bursary 

A discretionary bursary is available for students facing genuine financial barriers to participating in 

education either in The King’s Academy Sixth Form or as part of the transition to education after 

completing our Sixth Form. Discretionary bursaries exist to help students pay for the costs incurred to 

remain in full time school education (see policy for further guidelines).  

Discretionary bursaries are available for students whose household income is less £30,000 per annum 

before tax (this includes any tax credits, benefits, disability living allowances, etc.). The bursary 

allocations are determined on a needs basis from the income information submitted. 

The discretionary bursary payments are operated on a claim and reimbursement basis. Claims can be 

made throughout the academic year, at which time students can submit receipts for their purchases. 

Upon approval of these receipts the students receive a reimbursement via BACs to their bank account. 

Bursary funds may also be available in other exceptional circumstances where funds allow, e.g., to 

support other low income learners or learners whose families are just about managing with necessary 

school visits (where a higher level of household income may be set to receive funds) or the cost of a 

Sixth Form business suit, or to fund ‘in kind’ support rather than cash support for a wider range of 

learners.  
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Student Details: 

Student Name: ……………………………………………………………………….. 

Date of Birth: ……………………………………… 

Tutor Group: ………………………………………. 

Vulnerable Student Bursary Eligibility: 

Are you currently living in care? Yes No 

Are you a care leaver? Yes No 

Are you in receipt of Income Support or Universal Credit? Yes No 

Are you disabled and in receipt of both Employment Support 

Allowance and Disability Living Allowance/Personal  Yes No 

Independence Payments?  

If you answered yes to any of the above questions please provide evidence in the form of written 

confirmation, e.g. from the local authority confirming looked-after status, or from HMRC confirming 

receipt of benefits.  

Discretionary Bursary Eligibility: 

Please provide income details of the adults (not including brothers and sisters) you normally 

live with: 

Monthly Income Evidence accepted Adult 1 

Name: ………………………….. 

……………………………………… 

Relationship to you: 

……………………………………… 

Adult 2 

Name: ………………………….. 

……………………………………… 

Relationship to you: 

……………………………………… 

 Salary (Gross – before 

deductions) 

3 most recent pay 

slips or P60 

Income Support/ Universal 

Credit 

Letter from 

government agency 

Job Seeker’s 

Allowance/Universal Credit 

Letter from 

government agency 

Disability Living 

Allowance/Personal 

Independence Payments 

Letter from 

government agency 

Other income e.g. Child Tax 

Credit/Working Tax Credit 

(Please specify) 

Letter from 

government agency 
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I/we confirm that the information given is correct to the best of my/our knowledge and 

that giving false or incorrect information may invalidate the application. 

I/we understand that this information may be shared with other agencies, as permitted by 

law, for the purpose of verifying the application. 

I/we will inform the Academy of any change in financial circumstances. 

I/we agree to the conditions outlined in point 3. of the school policy (see below). 

Signed (Student) …………………………   Name……………...............……….. Date …………………. 

Signed (Adult 1)  …………………………   Name………………………….………… Date …………………. 

Signed (Adult 2)  ………………………….  Name…………………………………… Date …………………. 

Please returned this completed form along with evidence to Miss Parry, Assistant Head 

of Sixth Form by Friday 18 September 2020. 

Any information given will be held in accordance with the ESF Records Management 

and Retention Policy and Schedule, in compliance with data protection laws. Please refer to 

the Emmanuel Schools Foundation’s Privacy Notice. 

Please use this space to provide any further information you think may be relevant 

to your application. 

3. Conditions
Payment of the bursary is subject to the following conditions:

Attendance

Attendance for those in receipt of bursaries must not fall below 93%, unless exceptional

circumstances prevail (see page 3) A leave of absence for a holiday within the

calendared school term is not permitted.

Behaviour

Students in receipt of the bursary are expected to abide by The King’s Academy Sixth

Form’s behaviour policy. It is important to note that continued receipt of the bursary

award is conditional upon a student meeting the terms of the signed Learning

Agreement. Payment will not be made if a student is excluded for any reason.
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Student bank or building society account details 

__________________________________________________ 

To be completed by all bursary applicants - this must be the 

student account details 

Student account holder name  

_______________________________________________________________________________ 

Name of Bank/Building Society ____________________________________________________ 

Branch _________________ 

Account number (8 digits) ________________________________   Sort Code ____-____-____ 

Building Society roll number (if applicable)  

______________________________________________________________________ 

Please ensure that these details are correct.  It is important that you check your bank account 

accepts BACS transfers as this is how the Bursary will be paid.  Post Office and Credit Union 

accounts do not accept BACS transfers. 
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8. Claim guidelines
Claims must be made using one of the official claim forms (sample next page) 

In accordance with the Bursary Guidelines we operate the Bursary payments on a claim and 

reimbursement basis.  You will therefore need to complete a Bursary Claim Form, attaching original 

valid receipts (and, for goods purchased on-line, an original delivery note and return label) as proof 

of your purchases to be reimbursed.  Please note the bursary is to be used for items necessary for 

your post-16 studies (e.g. uniform, public transport to school, school books, school dinners 

purchased in the school restaurants, trips and stationery). It is a good idea to ask us in advance 

about whether an intended purchase is likely to be covered by your bursary.  

All reimbursements must be paid into a bank account in your own name. 

• Claims for purchases must be made using the 16-19 Bursary Claim Form (see

sample on next page)

• Valid original receipts must be included, with legible date not more than 6 months old

• For online purchases, these must be delivered to the home address on record with

school, in addition to the receipt, you must submit return labels

• The amount claimed must be the amount paid after discounts/promotions/offers have

been applied

• Please ensure that bank details in the name of the student are given – payment

cannot be made into a parent/guardian’s account

• Claims for school trips, purchase of revision guides or any other purchase which

would require payment on ParentPay should not be paid via ParentPay, as we

cannot refund payments already made, but instead can be made using a Transfer of

Funds Request Form (see sample on next page)

9. How can I spend my bursary?

School equipment (e.g. stationery, 

books, school bag, clothing/equipment 

for Enrichment) 

School uniform (including outerwear) 

School trips Public transport expenses to school 

(accompanied by dated tickets/receipts) 

Electrical equipment for use with studies, 

e.g. laptop, printer, tablet – these items

must be purchased through school, 

they cannot be bought elsewhere and 

the funds reclaimed. 

Travel expenses to university 

interviews/visits (accompanied by used 

tickets/receipts and invitation to 

interview/open day) 

School dinners purchased in the school 

restaurants (with printout from TKA 

Finance Office) 

Enrichment/Induction expenses 

Please note that “designer items” cannot be reclaimed through the bursary.  If in doubt, ask before 

purchasing. 
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10. Claim forms (samples)




