
 
  

JOB DESCRIPTION 
 

Vice Principal (Academic) 
 

Leadership Scale 20-24 
GOR for the appointee to be a committed and practising Christian 
September 2019  
Applications by 9am, Monday 18 March 2019; 1-2 day interviews later that week 
 
This post would be suitable to an aspirant future Principal / Headteacher, typically within 3-
5 years.  As Vice Principal (Academic), the appointee will report to the Principal and work 
closely alongside the Senior Vice Principal, and will be strategically responsible for 
development, running and quality assurance of all academic systems and practices. He/she 
will lead, manage, motivate and work collaboratively with the Academic team consisting of 
the Data Manager, Assistant Vice Principal (Exams) and the Academic Administration 
Manager.  In the event of absence of the Principal and Senior Vice Principal, the appointee 
may be required to become acting Principal. 
 
Vice Principal (Academic) – overview and purpose 
 
The Vice Principal (Academic) is part of the senior leadership team that is responsible to the 
Local Governing Body and Trust Board for the effective strategic leadership and operation of 
the Academy according to its mission and values.  The Senior Leadership Team hold 
collective and collegial responsibility for envisioning and leading the creation, scrutiny, 
implementation and quality assurance of whole-school strategic and operational 
developments.  The Academy has a moral imperative to provide consistently excellent 
Christian ethos schooling to the children of the surrounding communities, and is well along 
a rapid pathway to this being securely established. 
 
Leading the Academic team, the new appointee will be a strategic thinker and planner with 
clear and principled vision in leading others through effective, long-term, change-
management, with humility and determination.  As a practising and committed Christian 
educator, he/she will hold and outwork a deeply personal commitment to the excellent and 
broad secondary provision that serves our diverse community. 
 
Main Responsibilities 

• Ensuring that the school’s biblical Christian ethos underpins Academy principles, 
structures and practices, with a particular focus on this in relation to Academic matters. 

• Recommending the priorities and detail of the annual Academic Development Plan to 
the Principal and Governors and, once approved, implementing, monitoring and 
evaluating its delivery. 

• Ensuring appropriate delegation, with all day-to-day responsibilities being met. 
 
Further, the Vice Principal (Academic) is responsible for: 
Curriculum 

• Devising and maintaining a cohesive and principled curriculum in accordance with the 
school’s Christian ethos which, at all stages, offers appropriate, challenging and enriched 
opportunities for academic development.  This must fulfil the aims for all students of (a) 
achieving their ‘personal best’ and (b) providing suitable platforms at the end of each 
Key Stage from which students can proceed. 



• The monitoring and development of the Academy curriculum in order to ensure the 
specific details of, and new opportunities in, course assessment and qualifications 

• Coordination and monitoring of controlled assessment deadlines and progress. 
Dependable Assessment and reporting for formative and summative use 

• Collecting, analysing, and utilising and training others in collection and use of 
dependable (valid and reliable) academic data at all levels to inform a constant 
improvement agenda, embracing remedial action as well as rewards, and the 
celebration and sharing of good practice. 

• In support of the Assistant Vice Principal (Exams), developing internal and external 
examination and other assessment systems which ensure that proper and steady 
progression is being achieved across and between all year groups. 

• Tracking and monitoring individual student progress and establishing intervention 
strategies to develop student academic performance and department performance. 

• Creation and analysis of internal and external assessment data across the Academy. 

• Analysis of internal and external assessment data throughout the Academy in order to 
identify trends and providing improvement support for students and departments 
where appropriate. 

• Implementing action with staff, students and parents in response to data analysis 
following assessment. 

• Ensuring there is an accurate and robust assessment and reporting system which 
establishes targets, tracks progress and measures outcomes at the levels of individual 
student, teacher, department and whole school so that all stakeholders are fully aware 
of accountabilities and of how well the Academy is performing at every level and how it 
can improve. 

• Creation, monitoring and updating of individual and whole Academy academic targets 
(in collaboration with the Data Manager). 

• Oversee the production of student reports (termly) as well as providing each year 
group's summary examination data. 

Academic organisation 

• In support of the Academic Administration Manager, line-manage and support 
development of the system of providing cover for absent staff, both internally and 
through external supply provision. 

• Revision programme for internal and external examinations. 

• Tracking and monitoring individual student progress and establishing intervention 
strategies to develop student academic performance and department performance. 

• Designing, directing and appraising the work of key staff. 

• Line management of departments. 
General senior leadership 

• Collective responsibility, along with the Senior Leadership Team, for all aspects of the 
Academy. 

• Appropriate amount of classroom teaching.  

• ‘Senior link’ line management of a number of departments. 

• Appraisal of designated staff. 

• New staff induction and support, in particular regarding academic matters. 

• Oversight of Academic events including academic course options evenings. 

• The leading of assemblies, including whole-school assemblies. 

• Any other duties as required by the Principal. 
 


