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                   Monday 8 June 2020 
 
Dear Parent/Carer, 
 

Face to face support for Year 10 
 

It is our intention to open the school site to selected students in a phased way from Monday 15 June. The focus 
initially will be on teaching students how to learn effectively; followed by teaching of subject content.  
 
We plan to have all students in over the course of a week, separated into groups of 8. We will be asking them to 
come in for one morning per week, for around 3 hours. The ‘day’ will operate from 9am, with departure times 
staggered to ensure social distancing. Your child’s allocation is below: 
 
Name: <insert full name> 
Day: <day of the week> 
 
We have undertaken a full risk assessment to reassure parents that student and staff safety is a priority and every 
step has been taken to ensure this, as far as is practically possible. You can find that risk assessment in the 
‘Coronavirus Updates’ section of the website: the direct link is 
 https://www.thekingsacademy.org.uk/parents/coronavirus-updates/covid19-risk-assessment/. We need to know 
whether you will be sending your child into school to facilitate our planning and ensure we have sufficient staff 
available; so please inform us by filling in the feedback form that you will find beneath the risk assessment. 
 
Please note the following: 

- The government advises that use of public transport should be kept to a minimum at peak times, and 
students should walk or cycle to school where possible. 

- Everyone visiting the site must ensure that they socially distance at 2 metres at all times- including on arrival 
and departure. There will be markings on the ground to show how this works on the far side of the turning 
circle (to the left of reception), and staff present to regulate. 

- Students will have to submit the attached behaviour amendment on arrival, signed by both them and you. 
This must be adhered to in its entirety at all times. If a student arrives without it, we will have no option 
but to turn them away. 

- We would advise students to go to the toilet before school. There will be slots for them to do so while on 
site; but the fewer people using the facilities, the better. 

- Do be aware that there will be no lunch or other food provided. 
- Students should only bring equipment that is absolutely necessary with them - in the first instance, this will 

be what they need to write, these items should be kept with them at all times when on site. 
- There will be no expectation that students wear uniform; however, the usual rules - for example, regarding 

phones and make-up - will still apply; as does the requirement for clothing to be appropriate. 
- As we will be keeping windows and doors open wherever possible, warm clothes may be a good idea - 

depending on the weather. 
- There will be no visitors allowed on site except with an appointment. 

 
We look forward to welcoming students back into school; and cannot emphasise enough just how important it is 
that they attend. We are aware from the varied nature of engagement with online learning that there is no 
substitute for face to face education, and our staff are eager to ensure that students do as well in their final exams 
as they are capable of - particularly given the challenges they have faced this year. Thank you for reading this 
information with care, and we know that parents and carers appreciate the vital importance of it being followed by 

https://www.thekingsacademy.org.uk/parents/coronavirus-updates/covid19-risk-assessment/


 

 

every single member of the school community.  Please do not hesitate to contact us if you should have any queries 
whatsoever. 
 
Yours sincerely 

 
Nathan Bulley 
Principal 
 
Attached: Student Behaviour and Discipline Contract (to be signed and returned); map of student route 
 
 
Control 1: Prevent the virus coming onto site – most important 

a. Symptoms: if your child or anyone in your family shows symptoms of coronavirus (new, continuous 
cough or high temperature or loss/change in normal sense of smell/taste) you and they must not 
attend school and must self-isolate.  Please arrange testing – use internet or dial 119 – and inform 
school. 

b. Transmission in the wider community: everyone must maintain 2m social distancing from those you 
do not share a permanent home with.  This includes on your route to school.  Children from different 
families must not therefore travel to school together in the same car, even if in the same bubble. 

c. Cleanliness / hygiene: please ensure your child’s good hygiene before arriving to school, that his/her 
clothing is clean, and that he/she has disposable tissues. 

 
Control 2: Limit any possible transmission on the site 

a. Arrival and collection: only 1 parent/carer to accompany each child; please arrive / depart promptly if 
dropping off or collecting your child and please do not leave your vehicle. The East Gate will be open 
to students who are walking, as usual. 

b. Groupings: students will be in consistent groups of 8 throughout the school day.  Arrival times, 
movement around the school, breaks, lunch, departures etc. have all been scheduled to avoid them 
coming into contact with each other. 

c. Cleanliness / hygiene: there will be numerous occasions during the day when each child will wash 
hands, including immediately on arrival in the morning.  Classrooms and other contact-points will be 
disinfected repeatedly throughout the day and will not be shared with other students.  Classroom doors 
will be chocked-open, are well-ventilated, and also generously supplied with tissues. 

 
Control 3: Actively monitor, and respond to, developments and feedback: please inform us if your circumstances 
alter, or if there is anything else you believe should be mentioned.  We will also be continuously monitoring the 
local, regional and national situation.  It is of course still possible that a child could become unwell with symptoms 
of coronavirus.  In this case: 

1. The child must not be brought into school; the household must self-isolate and follow guidance including 
that the child is tested.  If the symptoms are first noticed at school then he/she will be sent home.  It is 
essential to inform school promptly of test results. 

2. If a child (or an adult) in a group tested positive, then the whole bubble would be sent home to self-isolate 
for 14 days.   

3. It would not be necessary for the other household members of this wider group to self-isolate, unless wider 
group members themselves also then developed symptoms.  In this case, guidance should be followed – 
including testing – and school must be informed. 
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Context  

The way schools and colleges are currently operating in response to coronavirus is fundamentally different 
to ‘business as usual’. As a result of the Covid-19 pandemic the following temporary changes will need to 
be put into place in order for students to return on site. It is crucial that any student present follows these 
amended protocols. 

It is important that we all work together and commit to these. As such, we would require you to sign the 

bottom of this letter and return it on the first day your child returns to the building. We will be unable to 

welcome them in without it. 

 

Covid 19 specific measures 

• Students must follow any altered routines for a staggered arrival or departure from the Academy 

and not congregate on site prior to entering or departing the site. 

• Students must follow the Academy’s instructions with regards to frequent handwashing and 

sanitising. This will include upon entry to the building. 

• Students must comply with the measures put in place to enforce social distancing. This includes 

during social times and when moving around the building. 

• Students must follow the guidance with regards to sneezing following the “Catch it, Bin it, Kill it” 

expectations, and avoid touching their mouth, nose and eyes. 

• Students must remain in the designated areas of the school. 

• Students must tell an adult if they are feeling unwell, especially if they think that they are 

experiencing the symptoms of the Covid 19. 

• Students will only be able to go to the toilet at specific times of the day and use the facilities 

assigned to the areas of the school in which they are working.   

• Students will be required to bring in their own essential equipment as there will be a strict no-

sharing policy enforced. Students are also encouraged to bring in their own water bottles. Please 

remember that fizzy drinks remain forbidden on site and that no student can eat or drink anything 

when they are in the IT rooms, except with explicit permission. 

• Any student found to be deliberately and maliciously coughing, sneezing or spitting will be 

excluded. Permanent exclusion will also be considered in such cases; and the case reported to the 

police as a criminal offence in line with legislation. 

Any student who commits a serious or persistent breach of the published Behaviour and Discipline 

procedures or the new COVID-19 protection amendments may be sanctioned by the Principal using the 

full range of measures available, dependent on the seriousness of the breach. This may include - but is 

not limited to - the loss of social time, isolation with senior leaders, a fixed term exclusion or (in extreme 

cases) permanent exclusion. 
 
 

Student Behaviour and Discipline Contract 
Amendment to the Behaviour and Discipline Policy – version 1.0 



 

 

 
Please sign below, along with your child/ren, to indicate your acceptance of these temporary 
amendments. 
 
Name of student/s:   Form: 
 
Signature/s:  
 
Parental signature: 
 
Daytime contact number:  
 
Date: 
 

 


